
  

TJo/Audit 

 
THE SIXTH FORM COLLEGE, COLCHESTER 

 

AUDIT COMMITTEE 
  

STANDING ORDERS AND TERMS OF REFERENCE 2019-20 
 

 

‘The Audit Committee must advise the Corporation on the adequacy and effectiveness of the 

corporation’s assurance framework. In addition, the audit committee advises and supports the 

Corporation in explaining, in its annual accounts, the measures taken to ensure it has fulfilled its 

statutory and regulatory responsibilities.’ 

Post 16 Audit Code of Practice 2018-19 [para 22] 

 

The Committee has scope over all financial and other management systems and controls within 

the College, including the activities of Fuel Channel Limited and any other activities for which the 

Corporation has legal responsibility. 
 

The Committee has no executive status, acting only as advisor to the Corporation on audit 

matters.1 The Committee has been delegated the authority to investigate any activity within its 

terms of reference. 

 

 
Standing Orders  
 
Membership 
  

The Committee shall be appointed by the Corporation from amongst the governors (excluding the 

Chair of the Corporation, staff governors and those with executive responsibility as per current 

ESFA guidelines), and shall consist of not less than three corporation members. The Corporation 

in appointing the membership will be mindful of the need to maintain the Committee’s 

independence and objectivity.  

 

The Committee will ensure its membership includes individuals with an appropriate mix of skills 

and experience to allow it to discharge its duties effectively. Collectively members of the committee 

should have recent, relevant experience in risk management, finance and audit and assurance. 

 

The Committee may co-opt up to two committee members2. The appointment(s) will be for one 

year and co-opted members will have full voting rights. 

 

Members of the College staff, and representatives of the College auditors are invited to attend 

meetings as appropriate. 

 

Chair and Vice Chair 

The Committee will elect a Chair and Vice-Chair who will normally act as Chair and Vice-Chair 

for a two-year period, and will then be eligible for re-election. 

 
 

Quorum 

A quorum shall consist of 40% of the committee membership; a minimum of three members of 

the committee must be in attendance.  The majority of the committee members present at any 

meeting must be full members of the Corporation. 

 

 
1 Wording added following the decision to permanently move to a new model of governance, i.e. the committee has been delegated some 

functions previously served by operational committees e.g. policy approvals. 
2 Members of staff are not eligible for appointment as a co-opted member 
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Frequency of Meetings 
 

The Committee shall meet a minimum of twice in any academic year.  

The Committee may wish to meet with the External Auditors without an executive or staff member 

of the College present. The External Auditors may request a meeting at any time if they consider 

that one is necessary.  

 
TERMS OF REFERENCE 
 

The Committee has delegated authority to have the right of access to obtain all the information 

and explanations it considers necessary, from whatever source, to fulfil its remit. 

The Committee has delegated authority to seek any information it requires from the External 

Auditor, governors, committees and college employees, plus relevant information from sub-

contractors and other third parties and to obtain external advice. 

 
 

a) To review annually the College’s Disaster Recovery Plan  
  

b) To advise the Corporation on the appointment, reappointment, dismissal and remuneration 

of the external auditor, reporting accountant (and other assurance providers, including 

internal auditors (if applicable), and establish that all such assurance providers adhere to 

relevant professional standards.  

 

c) To inform the Corporation of any additional services provided by the external auditor, 

reporting accountant and other assurance providers including internal auditors (if 

applicable) and explain how independence and objectivity are safeguarded. 

 

d) To advise the Corporation on annual reports and control issues included in the 

management letters of the external auditor (including their work on regularity), reporting 

accountant and other assurance providers including internal auditors (if applicable) and the 

management’s response to these. 

 

e) To review and consider the reports of external auditor, reporting accountant, internal audit 

and other assurance providers (as applicable) and monitor, the implementation of 

recommendations to agreed timescales. 

 

f) To periodically review the Risk Register, Board Assurance Map and Annual Reports from 

College managers to determine if any additional assurance is required. 

 

g) To consider and advise the Corporation on relevant reports by the National Audit Office, 

the Education and Skills Funding Agency and other funding bodies, and where appropriate 

the management’s response to these. 

 

h) To establish, in conjunction with college management, relevant annual performance 

measures and indicators, and to monitor the effectiveness of the financial statements 

auditor through these measures and indicators and decide, based on this review, whether 

a competition for price and quality of the audit service is appropriate  
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i) To establish, in conjunction with college management, relevant annual performance 
measures and indicators, and to monitor the effectiveness of the financial statements 
auditor through these measures and indicators and decide, based on this review, whether 
a competition for price and quality of the audit service is appropriate. 

 

j) To produce an annual report for the Corporation which should summarise the Committee’s 
activities relating to the financial year under review, including any significant issues arising 
up to the date of preparation of the report which should include:3  

 

• a summary of the work undertaken by the committee during the year  

• any significant issues arising up to the date of preparation of the report  

• any significant matters of internal control included in the reports of audit and 

assurance providers  

• the committee’s view of its own effectiveness and how it has fulfilled its terms of 

reference  

• The committee’s opinion on the adequacy and effectiveness of the corporation’s 

assurance arrangements, framework of governance, risk management and control 

processes for the effective and efficient use of resources, solvency of the institution 

and the safeguarding of assets4 

 

The annual report should be submitted to the Corporation before the statement of 

corporate governance and internal control in the annual accounts is signed 
 

k) To oversee and approve if applicable 5  the College’s policies on fraud, irregularity, 

impropriety, and whistleblowing, and ensure;  
 

• the proper, proportionate and independent investigation of all allegations and 

instances of fraud and irregularity    
 

•  that investigation outcomes are reported to the audit committee  
 

• that the external auditors (and internal auditor if applicable) are informed, of 

investigation outcomes and other matters of fraud, irregularity and impropriety, and 

that appropriate follow-up action has been planned / actioned, 
 

• that all significant cases of fraud or suspected fraud , theft, bribery, corruption, 

irregularity, major weakness or breakdown in the accounting or other control 

framework are reported to the ESFA as soon as possible. 
 

• that risks around fraud have been identified and controls put in place to mitigate 

them  
 

 

l) To scrutinise the Financial Statements prior to being placed for Corporation approval. 
 

m) To receive reports of all additional services undertaken by the financial statements auditor 
and the funding auditor. 

 

n) To approve the external auditors report on the annual financial statements on behalf of the 

Corporation. 
   

 
3 The annual report must be submitted to the Corporation before the Statement of Corporate Governance and Internal 

Control in the accounts is signed 
3 As revised in the Post 16 ACOP 
 

5 As detailed in the Governing Body’s approved policy delegation schedule 
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